How-To: Writing Thank-You
Letters to Donors

This is a guide to help you write a thank-you letter to your donor each semester. You do not
have to copy this example word-for-word. Be creative, the donor wants to get to know you!

You should always
start by introducing
yourself and
thanking the donor.

Some good things to
include are the college
you are attending and

your major! You can also
tell the donor about
clubs and activities you
are involved in!

You can tell the donor
about your future
plans and how this

scholarship has
helped you.

Thank the donor one
final time! End the
letter with a
professional and
appropriate signoff.

Dear Donor,

M-L/ name Is _______ and | am a reci/oien* of

the Texas L-H Olplpomtunhty Scho/arshilu. Thank you for
your suplpomt of the L-H Foundation and the yom‘h
involved in Texas 4-H.

| am curren*/y aHena/ing ____________
(//niversi*y for my year where | am a
_______ major. This semester | was involved in

Mg future In/oms are __________ and my
co//ege education P/ays a huge role in he/ping me achieve
these goa/s. Without scho/arshi/os like these | would not
be able 1o pursue such goa/s. Once again thank you for

your SUPPOf?L 07[ Texas Ln"-/_/ yObﬂth

Sincere/y,
Yowr [\ame




